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1. Obmue noaoxenns

Hacrosmee [lonoxkenune paspaborano B coorBerctBun co cr. 24 Kouncruryuun P® ot
12.12.1993r. (¢ u3meHeHUAMH U JonoHeHuaMH ), ' paxkianckum kojiekcom P® ot 26.01.1996r.
No 14-@3 (¢ usmenenuamu u jponoianenusmu), Tpygoseim Kogekcom ot 30.12.2001r. Ne 197-
®3.  deaepanbubivu 3akonamu - or  27.07.2006r.  Ne  149-03  «O6  undopmarmu,
HH(POPMAIMOHHBIX TEXHOJIOTHAX M 0 3ammute uHpopmammuy, ot 27.07.2006r. No 152-d3 «O
NEePCOHATBHBIX JIAHHBIX ».

Hacrosuee Tozoxenune pacrpocTpansieTcs Ha BCEX COTPY/IHHKOB, M BCe pabOTHHKH JI0JKHBbI
OBITH O3HAKOMJICHBI ¢ 9TUM [lookeHnem 1o/ pociucs.

1.1. llepconanpupie JaHHble padoTHHKA — MHpOpMalMA. HeoOXoaMMas paboToAaTeNO B
CBS3M € YCTAHOBJICHMEM TPY/IOBBIX OTHOLICHHI M Kacarouascs KOHKpeTHoro pabornuka. OHM
BKIIOYAIOT B ce0s: onosHapatenbible januple (GHMO, mara u Mecrto poxienus. Tpyjopas
Onorpadus  pabotnuka.  ¢aktel  Ouorpagmuu);  JIMUHBIC  XAPAKTEPUCTHKM  pabOTHHKA
(rpakKJaHCTBO. HAJIMYHE HAYYHBIX TpPYAOB. H300pereHMil M T.JL). CBEIACHHS O ceMeiHOM
MOJIOKCHHH, COCTABE CEMbH: COLMAIBHOM I10JIOKECHUH; CIYKEOHOM IOJOKCHHH, HABBIKAX O
¢unancosom nojoxkennn. K npeocrapisiemMbiv epeoHaibHbIM JaHHBIM PaOOTHAKA OTHOCHTCS
MH(OpMaMs,  cojepiKalascs B TPYJIOBOH  KHMIKKE. B CTPAXOBOM  CBH/ICTE/IBCTBE
roCy/IapCTBEHHOIO MEHCHOHHOTO CTpaxoBanus: nupopmanus o0 o0pazoBaHuH, KBATH()HKAIINN;
MH(OPMalKs MEIMIMHCKOrO Xapakrtepa: MH(OpMallMs B JOKYMEHTaX BOMHCKOTO yueTa W B
JIPYTUX  JIOKYMCHTAX. KOTOPBIE COJICP/KAT JIaHHbIC, HEOOXO/MMbBIC PabOTOATEII0 B CBSA3M C
TPYIOBBIMH OTHOIICHHAMH.

1.2. OBpaboTka nepcoHaIbHBIX JIAaHHBIX PAOOTHUKA OCVIIECTBIACTCS B LEISX 00ecieueHus
COOMIOICHHS 3aKOHOB H JIPYTHX HOPMATHBHO-IIPABOBBIX AKTOB.

1.3. Paboronarens BrpaBe IIpOBEpsiTh [EPCOHAIBHLIC J@HHBIC PAOOTHHKOB €  IEJIbIO
(opMHPOBaHHS KaIPOBOIO pe3epsa.

1.4. Tlpu npueme na paboTy. 3aKIHOUEHHH TPYJOBOIO JOTOBOPA, 3allOJHEHHH aHKETHBIX
J@QHHBIX padoTojlare/lb HE MMEET MpPaBo Mojyyars M 006001aTh HHGOPMAIMIO O PEIUIHO3HBIX,
MOJIMTHYECKUX M IpYTHX YOeraenusix paboTHHKA.

1.5. Bee nepconanbnbie jannble paboTHHKA pabOTOAATE b N0J1YHAET TOJABKO OT HEr0 Camoro.

1.6. PaboToarens nomyyaer 1 00pabaThiBacT JIaHHBIEC O YACTHOMN JKU3HH pabOTHHKA TOJILKO C
€ro MUCBMEHHOIO COTJIACHS.

1.7. Paboroarens coobimaer pabOTHHKY 1E/IH, TIPE/ANION0KNUTEIbHbIE HCTOUHUKH, CIIOCOODI
NOJYYEHHs NEPCOHATBHBIX JI@HHBIX, XapaKTep NEPCOHAILHBIX JIAHHBIX H IT10CJIE/ICTBUS OTKa3a
paboTHHKA /1aTh HHCbMEHHOE COTJIACHE Ha UX 110JIyYCHHUE.

1.8. Ilonyyars nepconaibHble JlaHHbIE PAOOTHUKOB HA OCHOBAHWH 3aKOHA MOI'YT: HA/IOIOBBIE
opranbl, Ilencuonnsiii gonn Pd. donj conmansuoro crpaxosanus Pd. dejepaibhas
MHCTIEKIMs Tpy/ia. Mcrosb3oBanue nepcoHaibHbIX JIAHHBIX PabOTHHKA JIONYCTHMO TOJIBKO B
COOTBETCTBHM C II€/IAMH. OTPEAC/IMBIIMMHU UX nojayuenue. llepesaya nmepcoHaIbHBIX JIAHHBIX
paboTHHKA BO3MOKHA TOJIBLKO € COIJIacHs pabOTHHKA. €CIM  MHOE HE [PEeyCMOTPEHO
3aKOHO/1AaTC/ILCTBOM.

1.9. Pabotojatens umeeT npaBo coOHPaTh NEPCOHAILHY K HHPOPMAIIHIO, COAEPKALILYIOCS B
JOKYMEHTaX. IIPe/I0CTaBICHHBIX PADOTHHKOM [IPH [IPHEME Ha padoTy.




1.10. Paboronmarens NpoOM3BOAMT pacdeT M BHILIATY HAJIOroB 3a pabOTHUKA I1yTEM
yIAepKaHust X U3 3apaboTHOM 111aThkl, padoTo/1aTe/lb UMEET IIPaBo cOOMPATH MPEIYCMOTPEHHBIE
Hanorossim Kojiekcom PO cBejienns o Haoromniare/ibItKe.

1.11. Jlannoe Tlonoxenue npejlorBpaiiaeT HecaHKIIMOHUPOBAHHBIN JI0CTYIT K HHGOpMAIINH,
€e  NPOTHBOIPABHOE  KONHMPOBAHHE, HCKAKEHHE,  HMCIIOJIb30BaHUE  IIpeHAMEPEHHOIO
pacrpocTpaHeHHs HeJIOCTOBEPHOH HH(OPMAIIMH, UCIIOIb30BaHHE HH(OPMAIIUH B IIPECTYIIHBIX H
KOPBICTHBIX 1IeJIsX.

2. [Hopsi1ok XpaHeHust, NCHOJIB30BAHNS H IIEPE/IAYH HEPCOHAIBHBIX JIAHHBIX pA00OTHHKA

XpaHeHne TepcOHANBHBIX JAHHBIX JOKHO MCKIIOYaTh MX YTpaTy WIM MX HENpaBWILHOE
UCIIOJIb30BAHKE.

2.1. XpaHeHue, BblIaua TPYJAOBBIX KHMKEK (JyOJIMKaThl TPY/IOBBIX KHHMKEK); XpaHEHHE
JUYHBIX JieJl paDOTHUKOB M HHBIX JIOKYMEHTOB, OTPaXKaIOIMX [€PCOHAILHBIE laHHBIE
paboOTHHKA, BO3JIATAIOTCS HA PYKOBOJMTEIS, JICIONPOU3BOIMTENSE U pAOOTHHKOB OyXraitepuu
(KOHKPETHO B Ka/K/I0M YUPeAK/JICHHN HA BLIOOD).

2.2. llepconasibHble JlaHHble paDOTHUKOB BMECTE ¢ HEOOXOMMBIMH JIOKYMEHTAMH OCTAOTCS
y padoToaaresis MM JIMIA, OTBETCTBEHHOIO 3a OOPMIICHHE IIpHEMa U XPAHEHHUS JIMYHBIX e
corpyanukoB. [lopsaoxk XpaneHus: Tpy/JIOBBIX KHHXKEK YcTaHoBIeH WHcTpykumeidt 1o
3aI10JIHEHUIO TPY/I0BBIX KHHIKEK.

2.3. PabGoronaresns oOecneudBaeT XpaHEHHE TIEPBHYHBIX JIOKYMEHTOB, CBS3aHHBIX C
00padoOTKOH JIOKYMEHTAllMK 1O YyueTy Tpy/a, KaJipoB M OIUIaThl TpyAa B opraHuzanuu. B
OyXrajTepuy XpaHaTesi JOKYMEHTBI 110 Y4eTy MCII0JIb30BaHMs padoyero BpeMeHH U PacueToB ¢
[1IEPCOHAJIOM 110 OIUIATE TpYy/Ia.

2.4. llpn nepenade nepcoHaabHBIX JIaHHBIX paboTHHKa paboTojarelib JIOJDKEH co0II01aTh
creaytouune TpeboBaHus:

- He coolmare nepcoHajlbHbIC MaHHblE Pa0OTHHKA TPeThbel CTOpoHEe Oe3 NMHUCBMEHHOrOo
corsiacusi pabDOTHHKA, 3a MCKIIOYEHHEM CJIydaeB, KoOrjia 93T0 HeoOXOAMMO B  IIeJIsX
IIPEIYNPEXK/ICHUSA YIPO3bl JKU3HUH M 3/I0POBbIO padOTHHMKA, a TAaKKe B ClIydyasX, YCTAaHOBICHHBIX
de/iepabHBIM 3aKOHOM;

- He coobmarh nepcoHadbHbIC JaHHbIC padOTHHKA B KOMMEpPYECKHX leasx 0Oe3 ero
IMHUCBMEHHOIO COTJIacHsi.

2.4.3. [IpeaynpeauTts ML, MOJYYAIOIIHX NEPCOHAIbHbBIE JaHHbIC pa0OTHHKA, O TOM, YTO ITH
JIJAHHBIE MOT'YT OBITH MCIOJIB30BAHLI JTHIIL B LEJSX, /U KOTOPLIX OHM co00IIeHbl, 1 TpeboBaTh
OT 9THX JIMIl MOATBEPKAECHHUS TOrO, HTO 9TO IpaBHiao cobmoneno. Jluma, nomywaromine
IEPCOHAIbHBIE  JlaHHble  paboTHHKa,  o0si3aHbl  coOmoOIaTh  PeKHM  CEKPETHOCTH
(konduaeHMaNbHOCTH). JlaHHOE MOTOKEHHE He PACIPOCTPAHACTCS Ha 0OMEH NEpCOHATLHBIMH
JIAHHBIMH PabOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (hejiepalbHBIMH 3aKOHAMM;

2.4.4. Paspemate 10CTYI K II€PCOHAIBHBIM JIAHHBIM PaOOTHHKOB TOJIBKO CIICIHAIBLHO
VIIOJIHOMOYEHHBIM JIMIIAM, IIPH 3TOM yKa3aHHbIE JIMIA JI0JBKHBI HMETh IIPaBoO IMOJIYY4aTh TOJLKO
T€ NEPCOHA/IbHBIE JaHHbIE pabOTHHKA, KOTOpble HEOOXOJUMBI JUISl BbIITOJHEHHS KOHKPETHBIX
byHKIWMIT;

2.4.5. llepenaBaTh nepcoHaIbHble JaHHble pabOTHHKA IPEJCTABUTENIAM pabOTHHKOB B
nopsjke, ycranoieHHoM TK P®, wu orpannuuBate 3Ty HHOOPMAIMIO TOIBKO TEMH
NEPCOHAILHBIMU JIAHHBIMH pabOTHHKA, KOTOPbIE HEOOXOAMMBI JUlsl BBINOJHEHHS YKa3aHHBIMH
pe/ICTaBUTeIIMU UX DYHKIHIA.

2.5. llepeiaya nepcoHaIbHBIX JAaHHBIX pabOTHHKA B IIpejie/iaxX OpraHu3allnm:

2.5.1. Paboronarens npejocrasisieT WHGOPMALMIO W WHBIE CBEJCHHS, HEOOXOIMMBbIE JUIS
NPOBEPKH TIPABHIBHOCTH MCYUCIIEHMS W YIUIAThl HAJOroB, 00s3aTesIbHBIX [IJ1aTeXeld B
rOCY/IapCTBEHHYIO OIO/UKETHYIO CHCTEMY: JIOKYMEHTBI O IJIATeKeCIIOCOOHOCTH; CBEJIEHHS O
YHCJIEHHOCTH, cOCTaBe padoTaronMX. 3apaboTHOH IU1aTe W YCIOBUSAX TPYAa, O HAIHYUM




cBOOOJIHBIX PabOUYMX MECT: JOKYMEHTHI 00 OIllaTe HAJOroB 10 TpeOOBAHMIO OPraHOB BIACTH
YIPABJICHHUS, IIPABOOXPAHUTEILHBIX OPraHOB, FOPH/IMUECKUX JTHIL, MMEIOIIHUX Ha 3TO IIPaBo.

2.5.2. TlpenocraBisemas uH(poOpMalMs MOKET OBITH YCTHOH MJIM ITMCbMEHHOH, BO BTOPOM
cllydae — 3aBepeHa I1e4aThlo U IO/IUCAMH Ollpe/Ie/ICHHBIX JIHIL.

3. Obs3annocTH padoToAATE 151 110 XPAHEHHIO U 3aLIHTEe NePCOHAIBHBIX TaHHbIX
paboTHHKA

3.1. PabGoroparens oOecneunBaer 3amliMTy [EPCOHANBHBIX JIAaHHBIX pabOTHMKA OT
HENPABOMEPHOI0 MX MCIIOJIB30BAHMA MJIM YTpaThl 3a cyeT COOCTBEHHBIX CPEJCTB B IOPAJIKE,
YCTaHOBJIEHHOM (eiepalbHbIM 3aKOHOM.

3.2. Pabotonarens 3HaKOMUT pabdOTHMKA 110]l POCHUChL €O BCEMM BHYTPEHHHMH
JIOKYMEHTaMM, KacaloUIMMHCs Tnopsaka oO0padoTKH, mnepenaud IEpCOHATBHBIX JIAHHBIX
pabOTHHUKOB, O IIpaBax ¥ 00sM3aHHOCTX B 3TOi 00IacTH.

3.3. Paboroparens obecneyuBaeT OCTYN K IIE€PCOHATBHBIM JIaHHBIM pabOTHHKA TOJIBKO
YIIOJHOMOUYEHHBIM JTHIIaM.

3.4. CpoOomupiit joctyn K uHbopMamuu o pabOTHHKAX, XpaHsileHcs B KOMIIBIOTEpaXx,
3anpelaercs  JUls  BCEX COTPYAHHMKOB YUPEXKICHHMS, 3a HCKIIOUYCHHEM pYKOBOJMTEIS,
OyXrajiTepoB U JIeJIONPOU3BOIUTEIIS.

3.5. PykoBojresns 3akpenisier B [lpukasze 1o YupexaeHHro pacripezenerne obs3aHHoCTel
110 00paboTKe NepcoHAIBHBIX AaHHBIX. Cpeu OTBETCTBEHHBIX JHIL JCJIONPOH3BOIUTEIb HMEET
[IPaBo JIOCTYIA KO BCEM IIEPCOHAIbHBIM JJTaHHbIM paboTHHKA; OyXrajitep uMeeT 1paBo JOCTyIa K
CBEJICHHAM O CIIY:KEOHOM I10JIOKEHUH, O 3aHUMAEMOIl JIOJDKHOCTHOI Harpy3ke, COCTaBe CeMbH, K
CBEJICHUAM, MMEIOIIMM OTHOIIEHHE K HAUMCIEHNIO 3apabOTHOM NJaThl, HAYUCIICHUIO HAJIOTOB
HHBIX 00s3aTE/BbHBIX IUIaTekKel. 3amecturelh pykooautess no MBP uMeer oTHOleHHME K
CBEJICHUAM O KBAJIM(QHUKAIMH, OIIbITE PadOTHI, O HUIMYMH METOAMYECKHX pa3paboToK.

3.6. 3anpemaercs oOpaboTka MHGOPMALMK B IPUCYTCTBHH HHBIX JIMIl, KPOME HMMEIONIHX
paBo JIOCTYIA K IEPCOHAILHBIM JIaHHBIM paboTHHKA. PyKOBOAWTENbL XPaHHT JIOKYMEHTBI
(Tpy/10BBIE KHUKKH B celie); pexomen tyercst npu o0paboTKe JaHHBIX ¢ NOMOIIBIO KOMITBIOTEpa
3aKpbIBaTh 11apoJieM (aiiiibl, MMEIOIHe NePCOHATBLHBIC JIaHHbBIE.

4. Ilpapa paboTHHKOB Ha 3aIIMTY NEPCOHATBHBIX TAHHBIX

4.1. Cornachno ¢1.89 TK P® paboTHHKH HMEIOT 11paBo Ha:

4.1.1. Ilonnyro uEGOpMaINIO 00 MX NIEPCOHAIBHBIX JIAHHBIX H 00paboTKe ITHX JAaHHBIX;

4.1.2. Cobo/nbIi OecriiaTHbIi JIOCTYII K CBOMM TIEPCOHATBHEIM aHHbBIM, BKJIOYas [IPABO Ha
MmojiydeHue KonuH Jro00i  3anmucH, cojepikalledl lepcoHalbHble JlaHHble paboTHHKA, 3a
HCKJIIOYEHHEM CIIYYaeB, NIPe/lyCMOTPEHHBIX (he/lepalibHbIM 3aKOHOM;

4.1.3. OnpeneneHue cBOMX IpejicTaBUTENCH sl 3alIUTE CBOMX NEPCOHAIbHBIX JaHHBIX;

4.1.4. JlocTynl K OTHOCHIIMMCS K HAM MEIHIIMHCKHM JAHHBIM C TIOMOIIBIO MEIUIIHHCKOTO
ClIeHAINCTa 110 UX BBIOOPY:

4.1.5. TpeGoBanue 00 HCK/IIOYEHHH MM HCIPABICHHH HEBEPHBIX MM  HETOJIHBIX
MEePCOHAIBHBIX JIAHHBIX, a TAK)Ke JIaHHbIX, 00paboTannbix ¢ Hapymenuem Tpeboanuil TK PO,
[Ipu orkaze paboTonarens MCKIIOYMTH WIH MCHPABUTH I€PCOHAJIbHBIE JIAHHBIE PabOTHHKA OH
UMEET [paBO 3asgBUTh B IHUCbMEHHOI dopme paboTojarenio O CBOEM HECOIJACHH C
COOTBETCTBYIOIIMM 000CHOBAHHEM TaKoro Hecoruacusi. IlepconanbHble JaHHBIE OLEHOYHOIO
Xapaktepa pabOTHUK MMEET IIPaBO JIONOIHUTL 3asiBJICHUEM, BBIPAKAIOIIAM €r0 COOCTBEHHYIO
TOYKY 3PEHMSA;

4.1.6. TpeboBanue 00 wu3Bemenuu paboTojarTesieM BCeX JIMIl, KOTOPHIM paHHEEe ObLIM
cooOIleHbl HEBEPHBIE WM HEIOJHBbIE IIepCOHA/IbHbIE JlaHHble paboTHHKA, 000 Beex
NPOM3BEICHHBIX B HUX HCKIIIOUCHUSAX, HCIIPABICHUSAX MITH JIONOIHEHUSX



4.1.7. PaboTHMKH JIOIDKHBI OBITH 03HAKOMIIEHBI 110]1 pociuch ¢ HacrosmuM [Tonoxennem. C
TON 1eJIbI0 B YUPEKJCHHM OpraHusyercs M Bejercd XKypHan o3HakomiieHHs paDOTHHKOB ¢
HactosmM [losoxkenuem.

4.1.8. OOxanoBanue B cy/l J110OBIX HENPABOMEPHLIX JeHcTBHIT WM Oe3neiicTBUs
pabotoaresst npu 00pabOTKE M 3allIUTE €0 NEPCOHATBHBIX 1aHHBIX.

5. OTBETCTBEHHOCTD paﬁo'r(};la’re;m H JIHIL, OCYIECTBJIMIOIMHX pa60'ry C NEPCOHAIBHBIMH
JAHHBIMHA

5.1. JIua, BUHOBHBIE B HAPYIIEHHMH HOPM, PErYJIMPYIOIIUX OIy4YeHHe, 00paboTKy M 3aIluTy
IEPCOHAIBHBIX  JIaHHBIX ~ pabOTHHKA, HECYT JIMCIMIUIMHAPHYIO,  aJMHHHCTPATHUBHYIO,
IPaXk/IaHCKO-IIPAaBOBYIO HJIM YI'OJIOBHYKO OTBETCTBEHHOCTbH B COOTBETCTBHHM C (he/epaibHbIMH
3aKOHAMHU.

5.2. K coTpyHHKY, OTBETCTBEHHOMY 3a XpaHEHUE IIePCOHAIBHONH HH(pOPMAIMK PAOOTHUKOB,
paboTojiaTeb BIpaBe NPUMEHUTH OJHO W3 JMCIMIUIMHAPHBIX B3BICKAHMMH, IPEIyCMOTPEHHBIX
cr.192 TK P®, a wumeHHo: 3ameyaHHe, BbIFOBOP, yBoJbHeHHe. K JUCHMIIMHAPHOM
OTBETCTBEHHOCTH TPHBJIEKAIOTCSA TOJIBKO T€ paDOTHUKH, KOTOPBIE 110 YCJIOBHAM CBOMX TPY/IOBbBIX
J0roBOpoB 00s13aHBI cO0MI0AaTh IIpaBHiIa padoThl ¢ EPCOHATHHBIMU JaHHBIMU.

5.3. Pabotojarens Brnpase pacTOpPrHYTh TPYAOBOIt JOroBOp 10O CBOEH HHHMLMATHBE IIpH
pasrialeHHH OXpaHSEeMOH 3aKOHOM TaifHbl, CTaBIIEH H3BECTHOH pabOTHHKY B CBSI3H C
HCIIOJTHEHHEM MM TPYIOBBIX 0083aHHOCTEH.




